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NMOJOXKXEHHUE
06 oTaee 6yXrajaTepcKoro y4era H (PHHAHCHPOBAHHS KANUTA/IbHBIX PEMOHTOB
@oHIAa KANUTAJIBHOr0 PEMOHTAa MHOIOKBAapPTHPHBIX J0OMOB Bosoroackoi
obJiacTH
(manee — [MomoxeHue)

I. OGIIUE MMOJOXKEHMSI

1.1. Otmen GyXranTepcKoro ydera d (QUHaHCHPOBAHHA KAlUTANBHBIX PEMOHTOB
(nanee - Otmen) sBIAETCS CTPYKTYPHBIM IIOAPA3ICICHHCM doHJIa KamUTAIBHOIO
peMOHTa MHOTOKBapTHPHBIX JoMOB Boorozackoi obmactu (nanee - Opranuzanus).

‘ 1.2. Otmen pyKOBOACTBYeTCS B CBOGH JEATENBHOCTH Konctutyuuen
Poccuitckoit ®enepanum, GenepagbHBIM 3aKOHONATENBCTBOM M HOPMAaTHBHBIMH
npaBoBBIMU akTaMH Poccuiickoit Penepanuu, HOPMaTHBHBIMU IPABOBLIMU aKTaMH
Bojoroackoit ob6macta, Ycrasom Opranumsanyd, WHBIMH TIPaBOBBIMH aKTaMH
Opranusanuy, a TaKxke HacTosmmmM [lomoxeHreM.

1.3. Otaen B CBOEH [eATENILHOCTH MOJOTYETCH M IIOAKOHTPOJCH AHUPEKTODY
Opranmzanma  (#anee - PYKOBOIHUTEINb Opranuzanuu). HemocpeacTBeHHOE
DYKOBOJICTBO ~ JesiTeNbHOCTRI0  OTaena  OCYMIECTBISICT [NIaBHBIH  OyxXranrep,
HaganbHUK OTHena.

1.4, OT/ien OCyIIecTBIsET BO3IOKEHHBIE Ha HEro QyHKIHHA BO B3aMMO/IECTBUH
C JpYyrMMH  CTPYKTYPHBIMH  IIOJPa3[CICHUAMH OpraHuzanuy, OpraHamu
roCyJapCTBEHHON BIIACTH, OpPraHaMH MECTHOTO CaMOyNpaBICHHA 00J1aCTH, UHBIMHU
OpraHU3alUsIME U rpaXIaHaMH.

II. OCHOBHBIE 3AJTAYM OTEJA

OcHoBHEIMH 3anadaMy OTzea SBIAIOTCS:

2.1. Oprasmsands #  BeleHHE OyXTalTEpCKOro — yHera (bHHAHCOBO-
X03sHCTBeHHON HmesTenbHoCTH OpraHu3aliiy.

2.2. O6ecnevyenne uHbopmauneil, HeoOXOIUMON BHYTPEHHUM W BHELIHHM
OJB30BATENSAM OYXTanTepCKOM OTYETHOCTH, OCYMIECTBICHHE KOHTPOJL 34
coGmoeHreM 3aKoHOIaTenbcTBa Poccuiickod @enepaluu IPH  COBEPIICHMH
opraHu3aluell X03giCTBEHHBIX OIMEpalii M hX 11e71eCO00Pa3HOCTERI0, HAIHUHEM H
JBUSKEHWEM HMYIIeCTBa ¥ 00sA3aTeNbCTB, HCIONBE30BAHMEM MAaTepUAJIbHBIX 1
(DMHAHCOBBIX ~ PecypcoB B  COOTBETCTBHM  C  yTBCPXACHHBIMH cMeTaMHU
a/IMHHCTPATHBHO-X03sHCTBEHHOM JesTenbHOCTH Opranu3aiy.
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2.3. Ananu3 ¢uHaHCOBOro cOCTOsHMS OpraHu3zalllH, KOHTPOIB PE3YJbTaTOB
XO3SIHCTBEHHOM mesTenbHOCTH OpraHW3al[uy, BBIIBICHHE BHYTPUXO3SHCTBEHHBIX
pesepBoB obecriedenus ee GUHAHCOBON yCTOMUMBOCTH.

2.4. Ob6ecneuenue 3(G(OEKTUBHOIO U IKOHOMHOTO MCIOJIb30BAHUA CPEICTB
OpraHu3anuy, COXpaHHOCTH OCHOBHBIX CPEJICTB ¥ MaTEPUATBHBIX LeHHOCTei.

2.5. Oprapmszands paboThl II0 HAYMCICHHIO K BBICTABICHHUIO CHETOB
(KBUTAHIMH) COOCTBEHHMKAM HNOMEINIEH ! MHOrOKBapTHPHBIX NOMOB IUIA YILIATEHI
' B3HOCOB Ha KaITUTAJIbHBIA PEMOHT.

2.6. Hauucienye JsroT (eKeMecSYHBIX ASHEXHBIX KOMIIEHCALHH, cybcunuii)
[0 OILIaTe B3HOCOB HA KANUTAIBHELA PeMOHT cobcTBeHHUKaMH noMentenuit B MK,

III. ®YHKIIUN OTAEJIA

B 1elIsX peanu3aldn MocTaBleHHbIX 3anad Oten:

3.1. ®opMupyeT yUeTHYIO IOJUTHKY B COOTBETCTBAM C 3aKOHOIATC/ILCTBOM O
GyXrajTepcKoM ydeTe H HaJOTOOONOKEHHH MCXOMIA U3 CTPYKTYPRI H ocobeHHOCTEH
nesiTenpHOCTH  OpraHu3alyyd, HeoOXOJMMOCTH —O0ecTedeHHus ee GrHaHCOBOH
YCTOWYHUBOCTH.

3.2. Beger paboTy IO MOANOTOBKE U IPHHATHIO pabouero IIaHa cueToB, GopM
TIepBUYHBIX YIETHBIX JOKYMEHTOB, IPUMEHAEMBIX /UL ohopMIeHHS XO3AHCTBEHHbIX
OIepariyii, 10 KOTOPBIM He TPeTyCMOTPEHbI TUIIOBbIE bopMBL

3.3. PaspaGareiBaeT (OpPMBI  JIOKyMEHTOB BHYTpEHHeNl OyXranTepcKou
OTYETHOCTH.

3.4, ObecrieynBaeT MOPSIOK POBEICHNs] MHBEHTAPHU3aLUH,

3.5. Ocy1iecTBIsSET KOHTPOJIb 32 IPOBEAEHHEM XO35IACTBEHHBIX OIEepaIi.

3 6. OBecmeunBaeT COOMIONEHHE TEXHOJOTHH 00paboTKu OyXraiaTepcKou
MHGMOPMALIMH ¥ MOPSIIKa JJOKyMEHTO000pOTa.

3.7. PaspabarbiBaeT M OCYIIECTBISET MEDONPHSTHS, HAIpPaBJICHHBIE HA
yKpeIieHHe (UHAHCOBOU TACUUIIIMHEL.

3.8. OcymiecTBisgeT Yyd4eT MMYIIECTBa, 00s3aTeNLCTB U XO3AHCTBEHHBIX
oTIepaluii, TTOCTYIAOIIIX OCHOBHBIX CPEICTB, TOBapHO-MaTepHaIbHBIX [IEHHOCTEH U
IIEHEKHBIX CPEICTB U T. [I.

3.9. ObfecrieunBaeT CBOEBPEMEHHOE OTPAXCHHE Ha CHETax OyXrajTepcKoro

'yduera omepaudii, CBA3aHHBIX C JBIDKCHHMEM OCHOBHBIX CDEACTE, TOBapHO-
MaTepHabHbIX IEeHHOCTEH 1 IeHEKHBIX CPEACTB U T. 1.

3.10. OGeceynBaeT CBOEBPEMEHHEIE | MOJHBIE PACYETHI 10 3apadoTHOM IIaTe.

3.11. TIpou3BOIUT HAUUCIIEHHE U NIEPEIUCTICHNUE HATIOTOB 1 cOOpOB B OFOJUKETHI,
CTPaxOBBIX B3HOCOB B TOCYHapCTBEHHBIC BHeOOKeTHBIe (DOHIBI, IIaTeXed B
OaHKH.

3.12. OcymecTBIsieT MOTalleHHe B YCTaHOBJCHHBIC CPOKH 3a10JDKEHHOCTEH
HaHKaM 110 cCyAaM, KpeauTaM.

3.13. YuacTByer B INpOBEIEHHHM IKOHOMHYECKOTO aHaIH3d XO035UCTBEHHO-
dbuHaHCcOBON AeaTensHOCTH OpraHu3aluu M0 JaHHBIM OyXTanTepcKoro ydera H



OTYETHOCTH B IEJISX BBIABICHHS BHYTPUXO3AHCTBEHHBIX PE3EPBOB, YCTpaHCHHA
IIOTEPh ¥ HeTIPOU3BOACTBEHHBIX 3aTpPaT.

3.14.  OcymecTBisseT  KOHTpPOIb 32 cobmonenuem  OprasHuszanuei
YCTaHOBJEHHBIX 3aKOHOM TpeGoBaHul K ee QUHAHCOBOH YCTOMYUBOCTH.

3.15. YuactByer B pa3paboTke (UHAHCOBOrO IIaHa [HOXONOB M pPacXOLOB
(6roker) OpraHuzaluy, B TOM YHCJIE CMETHI aIMUHKMCTPATHBHO-XO3AHCTBEHHBIX
pacxoioB.

3.16. IlpuamMaer Mepsl IO MPENYNPEKICHHIO HENOCTad, HE3aKOHHOIO
pacXONOBaHHMSA  [EHEXHBIX CPEACTB M TOBAPHO-MATEPHUANIBHBIX LIEHHOCTEH,
HapyIIeHUH QUHAHCOBOM AUCLHUILIHHEL

3.17. YuactByer B OoQOpMIEHHH MaTE€pHaloB IO HeAOCTadaM M XHINCHUIM
JeHeXHBIX CPEACTB M  TOBAapPHO-MaTepHANbHBIX LEHHOCTeH, TepefacT B
HeoOXOMMMBIX CIIy4asx STH MaTepHaibl B CICICTBEHHEIE K CY1SOHBIE OPraHslL.

3.18. Y4acTByeT B IPUHATHH MeEp IO HAKOTUIEHHIO GUHAHCOBBIX CPE/ACTB IUIA
obecriedenus pUHAHCOBOM ycToHuMBOCTH OpraHu3alyy.

3.19. BsammopelictByeT ¢ ©OaHKamMd IO BOIPOCaM, OTHOCAIIMAMCA K
kommeteHuun Otaena.

320. OGecreunBaeT COONIONEHME INTaTHOM, (HHAHCOBOM W KAacCOBOM
IMCIMIUTHHE,, CMeT aIMHUHHUCTPATHBHO-XO3SHCTBEHHBIX MW JPYrHX pacxollos,
3AKOHHOCTH CIIHCAHHMS CO CUETOB OYXranTepcKoro ydera HenocTad, NeOUTOPCKOH
3aO/DKEHHOCTH ¥ IPYTHX MOTepb, COXPAHHOCTH OyXranTepCKHX I[NOKYMEHTOB,
odOpMJIEHHS U CAAYH HX B YCTAHOBICHHOM IIOPSTIKE B apXHB.

3.21. CocraBisier OajaHc M OMEpPaTHUBHBIE CBOJHBIE OTYETHI O AOXOAaX H
pacxomax CpeicTB, 00 HCIONB30BAHMU GromKeTa, Opyrodl OyXranTepckod u
CTATHCTMYECKOH OTYETHOCTH, INpeAcTaBiIseT HX B YCTAaHOBJIEHHOM MOPANKE B
COOTBETCTBYIOLIHE OPraHbl.

3.22. TIpoBOZMT  KOHCYNbTallMM  COOCTBEHHMKOB IIOMEIleHHH B
MHOTOKBAPTUPHEIX I0Max ClleluanyicTamu orena OpraHusalus mo tesnedony.

3.23. Ompenenser 6a3y HauWMCIeHWH M 3aJ0/DKEHHOCTH IO B3HOCAM Ha
KATHTATBHEIA DEMOHT B paspe3e COOCTBEHHHKOB MOMEIICHUH LA (hopMHUpOBAHNS
KBUTAHUNH, BEICTABIIEHUS CIETOB B €XKEMECIIHOM PEKUME.

3.24. BezeT u akTyanusupyeT 6a3y JaHHBIX I10 cOOCTBEHHHKAM TIOMEIIEHHUHN B
MHOTOKBapTHPHOM JOME.

3.25. OcymecTsisieT KOHTPOIh COOMpaeMOCTH B3HOCOB M pasMepa
3a70/KEHHOCTH COOCTBEHHUKOB MOMEIIEHIH B MHOTOKBAPTHPHBIX JIOMaX.

3.26. PaccMatpupaeT oOpalleHHs TpaXIaH U IOPUAMYECKHX JIHIl B Ipeneiax
cBOel KOMIIETEHIIHH.

IV. IIPABA OT/IEJIA

4.1. OTaen juis OCYLLECTBIEHHUS CBOMX 3a71a4 W QYHKUHI HMEET IpaBo:
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4,1.1. TpeGoBaTh OT CTPYKTYPHBIX mofpasaeneHuii OpraHu3anuy cobnroieHus
nopsAnka OQOpMIEHHS omepauuii M IPEACTaBICHUA B yCTaHOBJIEHHBIE CPOKH
HeOBXOIMMBIX TOKYMEHTOB U CBE[ICHHIL. :

4.1.2. TpebGopatb OT pykoBoAuTeNed  CTPYKTYPHBIX nojpasaeneHui
OpraHu3alfl ¥ OTAGNBHBIX CHCIHATACTOB IPUHATAS Mep, HampaBJICHHBIX HA
oBBIIIeHne Q(GEKTUBHOCTH UCIIONB30BAHUS CPEIICTB Oprauu3anuy, odecrneqeHne
COXPAHHOCTH  COOCTBEHHOCTH Opranusanyy, — obecredeHue TIpaBUIBHOM
OpraHU3aIMY OyXranTepeKoro y1era i KOHTPOIE.

4.1.3. TIpoBepsTh B CTPYKTYPHBIX MOAPA3ACTCHHIAX Opraau3aluy coOII0IeHHE
YCTAHOBIECHHOTO [OpAAKa MPUEMKH, ONPUXOMNOBAHNUs, XPAaHCHHs M PacXO[OBAHMA
JIeHEKHBIX CPEICTB, TOBAPHO-MATePHANIBHBIX I IPYTHX IIEHHOCTEMH.

4.1.4. BHOCUTB NIPEUIOKEHUS PYKOBOAUTEIO Oprasu3alny O NPUBJIEICHIH K
MaTepuanpHOd U JMCIUIUTMHAPHON OTBETCTBEHHOCTH IOKHOCTHBIX JIMLL  TI0
pe3yJbTaTaM IIPOBEpOK (hUHAHCOBO-X03HCTBEHHON JUCLIMILTHHEL.

4.1.5. He mnpurMMaTh K HCIOIHCHUAO H 0(QOPMIICHHIO [JOKYMEHTEL IO
omepanusM, KOTOpble IPOTUBOPLeTaT 3aKOHOIATENLCTBY ¥ YCTAHOBIGHHOMY HOPAIKY
[IPAEMKH, XPAHEHUs X PACXOIOBAHMUA NCHEKHBIX CpEJICTB, TOBAPHO-MaTePHaTbHBIX 1
IPYTHUX [EHHOCTEH, a TAKKe Ge3 pacropsKeHUst PyKOBOIUTEILA OpraHu3aliy.

4.1.6. BecTu TIepemicKy IO BOPOCcaM OyXraiTepeKoro yHaera OTYETHOCTH, a
TaKKe IPYTHAM BOIIPOCAM, BXOMSIIMM B KOMICTEHLMIO Otmena ¥ He TpeOyrOMmuM
cornacoBanus ¢ pykosonureneM OpraHu3aluim.

4.1.7. TlpenctaBisTh WHTEPECHI OpraHu3alluy B yCTAHOBIECHHOM IOPAKE o
'BOIpOCaM, OTHOCSAIAMCA K KOMICTCHITHH Ornena, BO B3aUMOOTHOIICHHAX €
HAJIOTOBBIMH, (hUHAHCOBBIMU OpraHaMH, opraHaM#  TOCYIapCTBEHHBIX
BHEGIOMKETHEIX (OH/I0B, OaHKaMH, KpeAUTHBIMU 1 HHBIMH opraHu3ausIMA.

4.1.8. JlaaTh yKa3aHWs CTPYKTYPHBIM MOJPA3NEICHAAM OpraHu3aiui 0
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHIMH Otpena.

4.1.9. 3anparBaTh ¥ [OMy4aTh HHOOPMALHIO, MATEPUAILL, HeoOXOAUMBIE IS
nesrrensHocTd OTaena oT CTPYKTYPHBIX nonpaszaeneHui OpraHu3au.

4.1.10. O6pamaTtbcs U IonydaTte  OT CTPYKTYPHBIX nopa3ieIeHuH
OpraHW3alHy, TOMOIIb B BBIIOTHCHHH 3amay4, BO3I0KeHHBIX Ha OTIen.

4.1.11. JlaBaTh pa3bsICHEHHS U DPEKOMCHIANWH IO BOIIpOCaM, BXOMAIIMM B
xomreTernuto Oraena.

V. PYKOBOJACTBO OTJAEJIOM

5.1. Otmen BO3IJIABIAET rjaaBHBI OyxranTep, HadalbHHUK Otnmena, KOTOPBIM
Ha3HauaeTcss Ha JODKHOCT M OCBOOOXKIAeTes  OT JOMKHOCTH  IIPHKa30M
OpraHu3aiyu.

5.7. TnaBubIi GyxranTtep, HadanpHuk Otaena AODKCH neicTBOBaTh B paMKax
YTBEPXKAECHHBIX [Tono)KeHUH ¥  JO/DKHOCTHOM — MHCTPYKLMH, pasyMHO H
n0OpOCOBECTHO.

5.3. ['maBHbIi Gyxrantep, HadambHUK OTETA:!



OCYIIECTBIISIET PYKOBOJICTBO JEATEIBHOCTBIO Otpena;

COTIACOBEIBACT OJKHOCTHBIE MHCTPYKIMK paboTHUKOB OTzena;

pachpeenseT T0KHOCTHEIE 06a3aHHOCTH Mexay pabotHukamu Otrena;

obecreunBaeT ucronHeHne (enepaJbHBIX 3aKOHOB, 3aKOHOB ofnacT, HHBIX
HOPMATHBHBIX IIPaBOBBIX aKTOB, IPaBOBBIX aKTOB Opranuzanyy, IOpyYeHuH
pykoBoautens OpraHu3aluy B IpejieNax yCTaHOBICHHBIX dyuknuit Ornena,;

COTTACOBBIBAET (BU3MPYET) IOKYMEHTHI, paccMOTpeHHbIe OTIeI0M;

OCYILIECTBISET ~ B3aUMOJEHCTBHE  CO  CTPYKTypHBIMH Mopa3e/IeHUAMA
Opragmzandy, a TaKKe C BHEIIHUMH OpraHu3aluAMHU B pamKax IEeSATEBHOCTH
OpraHuzanuy,
‘ BHOCHT TIPEUIOKEHHS TI0 COBEPLICHCTBOBAHUIO M ONTHMH3ALHH NIEATENBHOCTH
Otpena u OpraHu3alii B [IEJIOM;

HeceT WHble OOS3aHHOCTH B COOTBETCTBHM C 3aKOHOLATETHCTBOM Poccuiickoi
®denepanyy ¥ Bonoroackon o6macTy.

5.4. Tnapubiii Gyxrantep, HadameHMK OTZema B Ciydae oOHapyXeHUd
HEe3aKOHHBIX gedcTBuil paboTHMKoB OpraHu3alid IO BOMpPOCaM HCATENIBHOCTH
Otzena MOKNaIbIBaeT 0 HUX pykoBonutento Opranusanuu IVt NPUHATAS MEP.

VI. OTBETCTBEHHOCTH OTJEJIA

6.1. OTIen HeceT OTBETCTBEHHOCTh 3a BBHINOJIHCHHE BO3IOKCHHBIX HA HETO
GyHKIMHA B COOTBETCTBHH C NEeHCTBYIOIIMM  3aKOHOIATENIBECTBOM Poccuiickoi
denepanun 1 Bomoroackoi odIacTy.

VIL IPEKPAIIIEHUAE JESTEJIbHOCTH OTAEJA, BHECEHUE
W3MEHEHUM B TOJOXKXEHHUE

7.1. Tpexpamenue nesTenpHocTd OTHENa ¥ BHOCCHHS W3MEHEeHH B HaCTOsIIee
TTol0/KEeH e OCYILECTRIAETCS Ha OCHOBAHMHM TprKasa OprafHu3aliH.



