YTBEPKJIEHO

TIPHKA30M
DoHza KAMHTATLHOTO PEMOHTA
MHOTOKBApTHPHEIX JOMOB Bosloroackoit o6nacty

OT 05 ouGedi 2021 1. Ne 73
! (pusioxeHue /- )

IHOJOXEHMUE
00 oTaeJ/ie NpaBoBOii M KaAPOBOI PaGoThI
@onjia KANKMTAJILHOTO PEMOHTAa MHOTOKBAPTHPHBIX 10MOB BoJioroackoii
obnacru
(manee — IMomoxenue)

1. OBIIINE ITOJIOKEHM S

1.1. Ortmen mnpaBoBod W KagpoBo#t paGotsl (mamee - Otmen) sBISIETCS
CTPYKTYPHBIM IoJipasneneHreM DoH/Ia KalMTalIbHOTO PEMOHTa MHOTOKBAPTHPHBIX
nomoB Bomnoroackoit o6nactu (nanee - Opranusanms).

1.2. Ormen pykoBoacTByeTcs B CBOel mesTensHOCTH KOHCTHTyHHeit
Poccuiickoit ®enepanum, QenepanbHBIM 3aKOHOMAATENBCTBOM ¥ HOPMATHBHBIME
NpaBOBBIMU akTaMu Pocculickoif ®enepanny, HOpPMATUBHEIMEI [IPABOBEIMH aKTaMU
Bonoronckoit obmactu, VYcraBom OpraHu3aluy, WHBIMA IIPAaBOBBIMH aKTaMH
Opranusanuy, a Takxe HacTogmuM IlonoxkeHnem.

1.3. Otzen B cBOel NeATENBHOCTH MOAOTYETEH W IOAKOHTPOJEH AUPEKTOPY
Opranusauuu  (nanee — pykosogurens Opranusanuu). HemocpencTBeHHOE
PYKOBOZCTBO AesTeNbHOCTEI0 OT/Iena ocymecTBiseT HayaabHuk OTaena.

1.4, Ormen ocymecTBnseT BO3JIOKEHHBIE HA HEro (GyHKIHH BO
B3aUMOJICUCTBIH C JPYTHMH CTPYKTYPHBIME monpasieieHusMu OpraHu3aluu,
OpraHaMH rocyJJapCTBEHHOM BIACTH, OpraHaMKi MECTHOI'O CaMOYIIPaBIeHus 001acTH,
HHBIMH OPTaHMU3ALUSIMHU U TPaXKIaHaMHU,

II. OCHOBHBIE 3AZTAYH OTAEJIA

OcHoBHBIMHU 3a71auamu OT/IeNa SBIAIOTCS:

2.1. OGecneuenne COOMIONEHHA 3aKOHONATENBCTBA IPH OCYIIECTBICHUH
dyskuui OpraHusariy, B TOM 4HCIe 0GeCIeYeHHe COOTBETCTBHS (eepaIbHOMy U
00JIACTHOMY 3aKOHOJATENBCTBY IPOEKTOB PELICHWH, IPABOBEIX AKTOB M WMHBIX
nokymentos Opraausanuy, pykoBoauTens OpraHu3aliiy.

2.2, IlpencraBneHue U 3alldTa B CyaxX uHTepecoB OpraHu3aiuu.

2.3. Benenue kajpoBoit paGoTsl u obecreuenue coGIIOIECHUS TPYIOBOTO
3aKOHOJIaTeNbCTBA B OpraHu3aliyi.

2.4. Yuactue B ynpaBleHHH IepcoHanoM OpraHusaliy B Ipeaenax cBoeit
KOMIIETEHIHH.



I1I. ®YHKIHUHA OTAEJA

B nensx peanusanuu nocrasneHHsIx 3a1au OTmen:

3.1. B cdepe npaBoBoro obecrieyeHns AesTeNbHOCTH Opranuzanuu:

3.1.1. llo mopyuenmio pykoBomwurens OpraHusauud Iu6O MO COGCTBEHHOM
HHUIHATHBE OCYIIECTBIACT IIOATNOTOBKY IIPOEKTOB JIOKAJIBHBIX HOPMATHBHAIX aKTOB 1
HHBIX TOKYMEHTOB OpraHusallii, UMEIONIHX IIPaBOBO Xapakrep.

3.1.2. TIpoBOIHUT IPABOBYIO SKCIIEPTH3Y:

[IPOEKTOB MMPaBOBBIX akTOB Opranu3anuy;

IIPOCKTOB IOTOBOPOB, KOHTPAKTOB, COTVIALIEHUH, 3aKnodaeMbrx Opragu3anuei;

[IPOEKTOB OTBETOB (MH(OpPMALMH), HAmpaBIsIeMbIX B (elepanbHblEe OpraHsl
BIaCTH, OPraHbl BJIACTH OONACTH M OPraHBl MECTHOIO CaMOYIIPABIEHHS OT HMEHH
Opranuzanmu;

MPOCKTOB OTBETOB HA OOPAILCHNUS TPaXKAaH 110 BOIPOCAM, UMEIOIIHM IIPaBOBOI
Xapakrep;

' IPOCKTOB MCKOBBIX 3ajBJICHMM, 3asABIE€HUM O BBaYe CyAeGHBIX IIPHKA30B,
OT3BIBOB ~ HAa  HMCKOBBIE  3afBICHWS, 3asBICHUs, IKANOOBI, IpeJCTaBICHHS,
HANPaBJIAEMBIE B Cy bl OOIIEH FOPHCIUKIINE, AapOUTPaKHEIE CYIbL;

IIpi BBISBIEHMM B TIPOEKTAaX, YKA3aHHBIX B HACTOSIIEM MOAITYHKTE,
HECOOTBETCTBUH (heflepalbHOMY 3aKOHONATENBCTBY, IIPABOBEIM AaKTaM obnacTtu,
NpaBUIaM FOPUAMYECKOH TEXHHKH TOTOBHMT 3aKNIOUEHHE ¥ B CIIy4ae HeyCTPaHEeHHS
YKa3aHHBIX B 3aK/IFOYEHHSAX HECOOTBETCTBHH HH(GOPMHPYET 00 3TOM PyKOBOIMTEIS
Opranuzanuu.

3.1.3. Ilo mopyuenuro pykosomuTenss OpraHusald naeT 3aKITIOYEHHS,
CIPaBKH, HHYOPMALIUH IO IIPABOBBIM BOIIPOCAM.

3.1.4. PaccMaTpuBaeT 1o OPYYEHUIO PYKOBOLUTENS Opraumuzanuu obparenus
OpPraHOB roCyNapCTBeHHOH BracTu Poccuiickoit Menepanuu, Bonoroackoit o6nacty,
OpraHOB MECTHOT'O CaMOYIIPaBIEHHU, OPraHU3aAUN U IPakIaH.

3.1.5. Opramusyer W IpOBOAWT MNpPETEH3HOHHYIO paboTy 1O B3BICKAHUIO
3a/I0JDKEHHOCTH COOCTBEHHUKOB 110 yIIaTe B3HOCOB HA KAITATATBHBIA PEMOHT.

3.1.6. OcymiecTBnseT MOArOTOBKY MCKOBBIX 3asBJEHH, 3asBICHHIH O BbIJaue
CyHeOHBIX TPHKA30B, JKagob, OT3BIBOB, HHBIX MIPOLIECCYANBHBIX  TOKYMEHTOB,
HaNpaB/IAeMBIX JULSI PACCMOTPEHHA B Cy Bl O01IeH IOPHCAUKIIH, apOUTPaXKHbIE CYIbL.

3.1.7. IlpexncraBisier B cygax obrmeit IOPUCIUKIMH, apOUTPAXKHEIX CyIaX, HHBIX
FOCYIapCTBEHHBIX OpraHax U OpraHu3alyaxX HHTepechl OpraHu3aiym.

3.1.8. OcymecrBisier paboTy 1O aHanmu3y W OOOOIIEHHIO pe3ybTAaTOB
PaccMOTpeHUs CyeOHBIX U apOUTPaKHBIX TeIl.

3.1.9.  OcylecTBIsleT MOHWTOPHHT  3aKOHOZATENbCTBA IO BOIIpOCaM,
OTHOCSIIUMCA K QyHKUIHAM Opragusaiuy.

3.2. B chepe xanpoBoro obecreueHus nesTelbHOCTH Opranuzanuu:

3.2.1. TOTOBUT NpENIOKEHUS PYKOBOIHTEIIO Opranuzamuu 1Mo Bompocam
OPTaHH3alMOHHOM  cTpykTypel  Opranusanuy, GOpMHUPOBaHHS  MITATHOTO
pacliucaus, yTBEPKACHHUS NPAaBHUI BHYTPEHHETO TPYZOBOTO PACIOPSKA, (GOPMEL,
pasMepa ¥ CUCTEMBI OTLIAThHI TpyAa paboTHUKOB OpraHu3alyy.
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3.2.2. Opranmsyer momfop mepcoHanza M TPOBELEHHE COGECEIOBAHMI ¢
KaHIUJaTaMu Ha paboty B Opragusaryy.

3.2.3. Opranusyer:

pa3pabOTKy JIOKaNbHBIX HOPMAaTMBHEIX aKTOB OpraHM3aliy, coleprKalmx
HOPMBI TPYZOBOTO IIpaBa;

TIONITOTOBKY TIPUKA30B, CBA3aHHBIX C INPHEMOM Ha paboTy, 3aKIIOYeHHeM
TPYROBOTO NIOTOBOpA, OCYIIECTBICHHEM TPYAOBOM MAESTENBHOCTH, YBOJBHEHMEM
pabotHHrKOB Oprauusamy;

y4eT pabouero BpeMeHH; COCTaBNeHue rpahuKoB OTIIyCKOB;

pa3paboTKy MOJKHOCTHBIX MHCTPYKIMI pabOTHHKOB Opranuzanuy.

3.2.4. OcylIecTBIsSeT BeIeHWE TPYHIOBBIX KHIKEK, JHYHBIX KapToueKk u
JAYHBIX Jen paboTHUKOB OpraHu3aluu.

3.2.5. OcymecTsiser ohpopMileHHE CITyXeOHBIX KOMaHIUPOBOK pPabGOTHHKOB
Opranusarnmm. :

3.2.6. Bemer »KypHAJBl pPerHCTpAalliM HPUKA30B 110 JUYHOMY COCTaBy,
KOMaHIMPOBAHUN M TMpPENOCTaBICHUM OTIYCKOB, ydeTa TPYLOBHIX JOTOBOPOB H
- AOTIONHUTENBHbBIX COTIAIICHUA K HAM, ydeTa JABIKEHHS TPYIOBBIX KHIDKEK.

3.2.7. OcyuecTBIseT NOATOTOBKY IOKYMEHTOB IO JTUYHOMY COCTaBy K
APXMBHOMY XPaHEHHIO, KOHTPOIMPYET apXUBHOE XpaHEHHE.

IV.IIPABA OTAEJIA

Ortnern 1u1st OCyIecTBICHHS CBOUX 3a1a4 W (BYHKIMH UMeeT IpaBo:

4.1. Ilpencrasnate OpraHu3amyio B OpraHax rocyIapcTBEHHON BI4CTH, B TOM
quCTe CyNeOHBIX OpraHax, OpraHax MECTHOIO CaMOYIIPaBlIeHHS, OpraHU3alUgx I10
BOIIPOCaM CBOEH KOMIIETEHIIHH.

4.2. 3ampalmuBaTh U MOJYYaTh B YCTAHOBIEHHOM MOpsIIKE HEOOXOTUMYO
MH(OPMAIIHIO M MaTE€PHAJIBI TI0 BOIIPOCAaM KOMITETEHIIMHY,

4.3. BHOCHTP  IIpEMIOKEHHS  PYKOBOIHTEIIO Opranmzamuu 110
- COBEPIICHCTBOBAHUIO NEATENBPHOCTH OT/ena, 10 COBEPIIEHCTBOBAHUIO KyPHPYEMEIX
chep nesaTensHOCTH.

4.4. VwyactBoBaTh B paboTe COBEI[AHWH, KOMHCCHH [0 BOIIpOCcaM
KommereHuun OTaena.

4.5.  OcymIecTBIATE COINACOBAHME IIPOEKTOB JIOKYMEHTOB  IIPaBOBOIO
Xapakrepa.

4.6. Ilpu BBIBIGHHH B MpPOEKTaX JOKYMEHTOB TIPaBOBOI0  XapakTepa
HECOOTBETCTBUH (he/lepalbHOMY 3aKOHONATENbCTBY, IIPABOBEIM AKTaM obnacTw,
paBuIaM  IOPUIUIECKOR TeXHHKH TpeboBath OT paGoTHuKOB OpraHu3anuu
YCTpaHEHHs] yKa3aHHBIX HECOOTBETCTBHH,

V. PYKOBOACTBO OTIEJIOM

5.1. Ormen BosrmaBmser wavanshumk Otneda, KOTOPBIM Ha3HayaeTcs Ha
AOIDKHOCTE M 0CBOOOXIAETCS OT JIOIDKHOCTH TpUKa3zoM OpraHu3aium.
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5.2. Hauvameuwk Ortmena [omkeH feiicTBOBaTh B uHTepecax OTmena
106POCOBECTHO U pasyMHO.

5.3. Havaneuuk Otaena:

OCYWIECTBJISIET PYKOBOZCTBO AeATeNbHOCTEI0 OTnena;

pacIpesieNgeT JOIKHOCTHEIE 00A3aHHOCTH Mex 1y paboTHuKamu OTmena;

COIIACOBBIBACT NOJKHOCTHBIE HHCTPYKIMH paboTHHKOB OpraHu3ann;

obeclieunBaeT UCIOIHEHHE (enepaTbHbIX 3aKOHOB, 3aKOHOB 00JacTH, MHBIX
HOPMAaTHBHBIX TPABOBBIX aKTOB, IIPaBOBBIX aKTOB OpraHW3alkd, IOpYYeHHi
pyxosoauTens OpraHuzauyy B pesieiax yCTaHOBIeHHBIX GyHKImH OTaena;

COTJIaCOBBIBAET  (BH3MUPYET)  [MOKYMEHTHI, paccMoTrpenHele  OTxenom,
IPOIIENIIAE IPAaBOBYIO SKCIIEPTH3Y;

HeCeT WHbIe O0S3aHHOCTHM B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoii
Qenepanuu 1 Booronckoit 06acTi.

VL. OTBETCTBEHHOCTH OT/JEJIA

6.1. OTmen HeceT OTBETCTBEHHOCTH 34 BBIIOJHEHME BO3TOKEHHELIX HA HEero
GYHKIUE B COOTBETCTBHH C JIEUCTBYIOIIIUM 3aKOHOJATEJILCTBOM Poccuiickoil
@epnepanyiu ¥ Bonoroackoit o6macTy.

VII. HPEKPAIIEHUE JAEATEJRHOCTH OTAEJIA, BHECEHHUE
U3MEHEHUM B ITIOJJOKEHUE

7.1. Ilpexpaienne nestensHocTd OTIENa i BHECEHHE U3MEHEHMH B HacTosfIllee
ITonoxxeHnue ocyIecTBIsgeTCS HA OCHOBAHUU npukaza OpraHu3aiyu.



